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I. O6Lme NonoxeHns

1.1. Hactosuwee TlonoxeHne 06paboTKe MepCoHa/IbHbIX AaHHbIX PaboTHUKOB (panee —
MonoxeHne) MBOOY «[C Ne 16 «bpuraHTMHa» pa3paboTaHO B COOTBETCTBMMU C TPYAOBbIM
KogekcoMm Poccuiickoin depepaunu, KoHcTutyumein Poccuiickori ®epgepaymm, [paxgaHCKUM
Kogekcom  Poccuiickon  @efepauumun,  PepepasbHbiM - 3aKOHOM — «O6  MHopMauuu,
NHPOPMaLMOHHBIX TEXHONMOMMAX M 0 3aWmuTe WHGopmaunn», PefgepasbHbIM 3aKOHOM «O
nepcoHanbHbIX JaHHbIX», MNMpaBunamu BHyTpPeHHero Tpygosoro pacnopagka MbAOY «C Ne 16
«bpuraHTnHa».

1.2. Lenb pa3paboTku [lonoxeHns — onpegeneHve nopsgka o06paboTKM MepcoHasbHbIX
[aHHbIX PabOTHUKOB Yy4pexaeHus; obecneyeHuve 3awuTbl NpaB M CcBO6OA PabOTHMKOB Npwu
06paboTKe MX NEPCOHA/IbHbIX AaHHbIX, & TaKXKe YCTaHOB/EHNe OTBETCTBEHHOCTU [AO/MKHOCTHBIX
AN, MMEKLWMNX AOCTYN K NepCOHasbHbIM AaHHbIM Pab0THMKOB, 3a HEBLINO/IHEHNE TPeboBaHWi
HOPM, perynumpyrowmx o6paboTky 1 3aunTy NnepCcoHasIbHbIX JaHHbIX.

1.3. Mopaaok BBOAA B AeACTBME U U3MEHEHUS TTONOXEHMS.

1.3.1. Hactosuwee lNonoxeHne BCTYNaeT B CUAY C MOMEHTA ero YTBEPXAEHUA 3aBedyoLUM
MBAOOY «[OC Ne 16 «bpuraHTMHa» W [elcTBYeT 6eCCPOYHO, [0 3aMeHbl €ro HOBbIM
MonoxeHuem.

1.3.2. Bce n3ameHeHua B INonoxeHre BHOCATCA MPUKaA30M.

1.4. Bce pabOTHUKM yUpexaeHUs LO/MKHbI ObiTb 03HAKOMJIEHbI C HACTOAWMUM T10/10XKeHNeM Mof
pOCMNChb.

15, Pexum KOH(UAEHLMANbHOCTM MNEPCOHaNIbHbIX [AaHHbIX CHUMaeTcd B CAyyasaxX WX
06e311M4MBaHNSA N MO UCTEYEHUN 75 NEeT CPOoKa UX XPaHEHUs, UKW NPOJJ/IeBaeTCA Ha OCHOBaHUM
3aK/TIOUYEHNSA IKCNEPTHON KOMUCCUM YUPeXAeHUs, eCNn MHOEe He OMNpesesieHO 3aKOHOM.

1. OCHOBHbIe NOHATUA U COCTaB NepPCcoHaNbHbIX JaHHbIX PaboTHUKOB
2.1. Ans uenein HacToAWwero MonoXeHns NCMNOMb3YHTCS CNeAyHoLIMe OCHOBHbIE MOHATUS*L
- NepcoHabHble [aHHble paboTHMKA — N06as MH(opMaL s, OTHOCALLAACA K OnpefeieHHOMY
WK onpegensieMoMy Ha OCHOBaHUWM Takoi UH(opMaLuy paboTHUKY, B TOM YuCie ero hamuins,
MMS, OTYeCTBO, rOf, Mecsl, faTa M MeCTO POXAEHMS, afpec, CemeliHOe, COLMAbHOE,
MMYLLLECTBEHHOE [MO/I0XeHWe, 06pa3oBaHWe, npodeccus, AOXOAbl, [Apyras WH(opmaLms,
HeobxofMMas paboToaaTesio B CBA3N C TPYLOBbIMU OTHOLLEHUAMN;
- 06paboTKa MepCoOHasIbHbIX [aHHbIX — Cc60p, CcuUcTeMaTm3auus, HaKOMEHUe, XpaHeHue,
yTouHeHne (06HOBMEHME, W3MEHeHWE), WCMOo/b30BaHWe, pacrnpocTpaHeHne (B TOM uucne
nepegaya), obesnnumBaHue, 6/10KMPOBaHNE, YHUUTOXEHME MEPCOHA/NbHbIX AaHHbIX PaGOTHUKOB
OpraHusayuu,;
- KOH()MAEHUManbHOCTb  MEepCOHaNIbHbIX  [aHHbIX —  06f3aTeNnbHOe AN CO6/0AeHNs
Ha3HaYeHHOro OTBETCTBEHHOr0 /iMua, MNONYYMBLUErO [AOCTYNM K MepCoHaNbHbIM [aHHbIM
paboTHWKOB, TpeboBaHMe He LOMNYyCKaTb WX pacnpocTpaHeHus 6e3 corsacus paboTHUKA WK
MHOTO 3aKOHHOT0 OCHOBaHUS;
- pacnpocTpaHeHVe MepCcOoHaNbHbIX [aHHbIX — [AeWACTBUSA, HanpaB/ieHHble Ha nepefavy
NepcoHasIbHbIX AaHHbIX PabOTHUKOB OMpefeneHHOMY Kpyry nuy (nepefaya MepcoHasbHbIX
[aHHbIX) UM Ha 03HAKOMJIEHWE C MEePCOHAa/IbHbIMU LAHHBLIMW HEOrpaHWUYeHHOro Kpyra /v, B
TOM u4ucne 06HapOLOBaHME MEPCOHANbHbIX [aHHbIX PabOTHUKOB B CPeAcTBax MaccoBOW
UHopmMaLmK,  pasmelleHVe B UHMOPMALMOHHO-TENEKOMMYHUKALMOHHBIX  CETAX WU
npefocTas/ieHne 40CTyna K NepCcoHanbHbIM JaHHbIM PAabOTHUKOB KakKUM-TM60 MHbIM CMOCO60M;
- WUCMONb30BaHME MePCOHa/bHbIX [aHHbIX — fAelcTBUA (Onepauum) € MepcoHanbHbIMU
[aHHbIMKM, COBepLUaeMble LOHKHOCTHLIM IMLOM YUPEXAEHNA B LENAX MPUHATUS PeLUeHniA nam
COBEPLUEHUA WHbIX [eACTBWIA, NOPOXAAKLWNX HOPUANYECKME NOCNEeLCTBUA B OTHOLUEHUU
paboTHMKOB IM60 MHbLIM 06pa3oM 3aTparvBaroLMx MX npasa U cBOOOAbLI MM NpaBa U cBOOGOAbI

Apyrux nuu;



- 6/10KMpOBaHMe NepcoHaNbHbIX AaHHbIX — BPEMEHHOe MpekpalleHne cbopa, cucTemMaTunsauun,
HaKOMN/eHNs, UCNONb30BaHUA, PacnpoCTpaHEHUs MEePCOHaNbHbIX AaHHbIX PabOTHUKOB, B TOM
yucne nx nepegavu;

- YHUYTOXEHME MNepCOoHabHbIX [aHHbIX — [AeNACTBUA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTbL  COfEpXKaHWe  MepPCOHaNbHbIX  AaHHbIX B WMH(OPMAaLMOHHOW  cucTeme
MepCOoHasbHbIX [aHHbIX Pab0THWUKOB UM B pe3y/bTaTe KOTOPbIX YHUUTOXatOTCA MaTepuasbHble
HOCUTENN NepCOHasIbHbIX JaHHbIX Pab0THUKOB;

- 06e3nnymBaHMe MepcoHaNbHbIX [aHHbIX — [AeWCTBUA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXXHO
onpeLennuTb NPUHALNEXHOCTb MEPCOHANBbHbIX JAaHHLIX KOHKPETHOMY PabOTHUKY;

- o0ulefoCcTynHble  MepcoHalbHble  [aHHble —  MEePCOHa/lbHble  AaHHble,  AOCTYnN
HeorpaHNMYeHHOro Kpyra 1L, K KOTOPbIM NpPefoCcTaB/eH € cornacus paboTHMKa UNN Ha KOTopble
B COOTBETCTBMU C (Peflepa/ibHbIMW 3aKOHAMW He pacnpocTpaHseTcs TpeboBaHWe CO6MOLEHUSA
KOH(MAEHUMaNbHOCTH.

- WHQopmauma —  cBefleHUs  (COOOLWEHWsA, [aHHble) He3aBUCMMO OT  (DOpMbl KX
npeacTaBneHnan.

- [OKYMeHTMpOBaHHas MHMopMauna — 3aMKCMPOBaHHAA Ha MaTepuanbHOM HOcuTese nyTem
[LOKYMEHTMPOBaHMSA MHMOPMALUA C  peKBUM3UTaAMK, MO3BONAKOLWMMW  ONpPeaeninTb  Takyko
NH(OPMALMIO NN ee MaTePUasIbHbIA HOCUTESb.

2.2. B cocTaB nepcoHaNbHbIX [aHHbIX PABOTHUKOB YUPeXAeHUs BXOAAT [LOKYMEHTHI,
cogepxawime MHMOPMaLMIO O MAcnopTHbIX AaHHbIX, 06pa30BaHUM, OTHOLUEHUM K BOWHCKOIA
0653aHHOCTIN, CEMEHOM TOJIOXKEHUN, MECTe >KUTENbCTBA, COCTOSHWM 3[40PO0BbSA, a TaKXe O
npeablgyLmnx Mectax ux paborsbl.

2.3. Komnnekc JOKYMEHTOB, CONPOBOXAAKOLWMIA Npouecc 0hOpMIeHNS TPYLOBbIX OTHOLLIEHWIA
paboTHUKA B YUPEXJEHUN NPU ero npueme, nepesose u yBOIbHEHUN.

2.3.1. 'Hthopmauus, npeacrasnseMas paboOTHUKOM NpY MOCTYMAEHUN Ha paboTy B yUpexeHue,
[O/MKHA WMeTb  AOKYMeHTanbHyl qopmy. [lpy  3aknioyeHWW Tpy[aoBOro foroesopa B
COOTBETCTBMM CO CT. 65 TpynoBoro kogekca Poccuitickoli ®egepauny muo, noctynawollee Ha
paboTy, NnpeAbABNsAET paboTofaTenNto:

- MacnopT UIN UHOWN LOKYMEHT, YAOCTOBEPSAIOLLNIA NNYHOCTb;

- TPYLOBYH KHWXKY, 3a WCK/KOYEHMEM CflyyaeB, Korfa TPyZOBOM [OroBOpP 3aK/r4aeTcs
BMNepBble UM paboTHUK NOCTynaeT Ha paboTy Ha YCNOBUAX COBMECTUTENLCTBA, IMO60 TPYyL0Bas
KHVKa Yy pabOTHMKa OTCYTCTBYET B CBA3W C ee YTpaToi A no ApyruM npuynHam;

- CTpax0BOe CBMAETeNbCTBO rOCYAapCTBEHHOIN0 NEHCUOHHOMO CTPaxoBaHWS;

- [OKYMEHTbl BOMHCKOIO y4yeTa— [N BOEHHO06M3aHHbIX W NWL, MOANEXalUX BOUHCKOMY
yuery;

- JOKYMeHT 06 06pa3oBaHuM, O KBaM(UKALUW WM HAIWYUW CREeLMabHbIX 3HAHWA — npu
NOCTYN/EeHNN Ha paboTy, TPeOyOLWY0 CreLmanbHbIX 3HaHWA UK cneunanbHON NOATOTOBKY;

- CBUAETeNbCTBO 0 npucBoeHUn NHH (npu ero Hannumm y pabotHuka)™1

2.3.2. lMpn ogopmneHnn paboTHUKA B Y4UpexxjeHWe WHCNEKTOPOM MO Kajpam 3ano/HaeTcs
yHU(MUMpoBaHHas ¢opma T-2 «JlnyHas KapTouka paboTHWMKa», B KOTOPOM OTpaxarTcs
crnefyrolive aHKeTHble 1 Grorpagmyeckmne faHHble paboTHUKa:

- o6bwue ceepeHns (P.N.0. paboTHMKA, [aTa POXAEHUHA, MECTO POXAEHUS, TFPAXAAHCTBO,
obpa3zoBaHue, npoeccus, cTax paboTbl, COCTOAHME B Opake, MacnopTHble AaHHbIE);

- CBefleHUs 0 BOUHCKOM YYeTe;

- [aHHble 0 npueme Ha paborty;

B ganbHelileM B IMUYHYO KapTOUKY BHOCATCS:

- CBefieHMs 0 NepeBojax Ha Apyryt pabory;

- CBefileHMsa 06 aTTecTauuu;

- CBefleHMsA 0 NOBbIEHNN KBaNpuKauum;



- CBefleHMs 0 npodeccuoHanbHOM NepenoaroToBKe;

- cBefieHMs 0 Harpagax (noowpeHnsx), NOYETHbIX 3BaHUSAX;
cBefieHns 06 0TnycKax;

CBefEHMS 0 COLManbHbIX rapaHTUsX;

CBefleHNs1 0 MECTe XXUTeNbCTBa M KOHTAKTHbIX TeneoHax.

2.3.3. B otgene KagpoB yupexgeHusa Co3faroTCA M XPaHATCA chnegyrowme rpynnbl JOKYMEHTOB,
cofepawiue faHHble 0 paboTHUKAX B eAUHNUYHOM WUIN CBOAHOM BUAE:

2.3.3.1. [JOKyMeHTbI, cofepxkaliMe nepcoHanbHble faHHble pPaboTHMKOB (KOMMMEKChbl [LOKYMEHTOB,
COMPOBOXAaKLWMNe npouecc OPOPMAEHUS TPYAOBbIX OTHOLWEHWI Npu npuemMe Ha paboTy, MepeBoje,
YBOJIbHEHUW; MOA/IMHHUKN U KOMUW NPUKA30B MO SIMYHOMY COCTaBY; NNYHbIE [iena U TPYLOBbIE KHUXKM
pabOTHMKOB; fefa, CofepKaliMe OCHOBaHMA K MpuUKasy Mo SIMYHOMY COCTaBy; fena, cofepxaliue
mMaTepuanbl aTTectauuy paboTHUKOB; CMYXebHbIX paccnefoBaHWii; CNPaBOYHO-UHPOPMALMOHHbIA HaHK
JaHHbIX N0 nepcoHany (KapTOTEKW, >XYpHanbl); MOAMUHHUKM W KOMUW OTYETHbIX, aHaIUTUYECKUX U
CMpaBOYHbLIX MaTepuanos, nNepefaBaeMblX PYKOBOACTBY YUPeXAEHWS, KOMWUW OTYETOB, HanoroBylo
MHCMEKLUUIO, BbILIECTOAWME OpraHbl YPaBNeHus v Apyrue yupexaeHus).

I11. C6op, 06paboTKa M 3aWnuTa NEPCOHaNbHbIX AaHHbIX
3.1. TlopafoK NofyyeHUs nepcoHanbHbIX AaHHbIX.
3.1.1. Bce nepcoHasnbHble faHHble paboTHMKa OpraHusauumn cnegyet noayyaTb Y HEro camoro.
Ecnn nepcoHanbHble AaHHble paboTHMKA BO3MOXHO MONYYUTb TOMIbKO Y TPETbEN CTOPOHbI, TO
paboTHUK A0/XKeH ObiTb YBeAOMJEH 006 3TOM 3apaHee W OT Hero A0/HKHO ObiTb MOMYyYeHO
NMCbMEHHOEe cornacve. VIHCMEKTOp Mo KagpaM AO/MKEH COOOWUTb PabOTHUKY YUpexaeHus o
Lenax, npegnonaraeMbiX UCTOYHMKAX M COCO6aX NOMYYEHUS MEPCOHANbHbLIX AAHHbIX, & TaKkXe
0 XapakTepe MoA/fexalinx MonyyYeHUo MNepcoHaNnbHbIX [AaHHbIX W MOCMeACTBUAX OTKasa
paboTHMKA AaTb NMCbMEHHOE COrfiache Ha Ux NosyyeHme”.
3.1.2. PaboTogaTenb He WMeeT npaBa nosiydyatb W o06pabaTbiBaTh MNEPCOHa/IbHbIE [aHHble
paboTHUKA Y4YPeX[eHUs O €ero pacoBOi, HaLMOHA/IbHON NPUHALNEXHOCTUN, MOIUTUYECKMX
B3rNfiAax, PENUrMO3HbIX WU (PUIOCONCKMX YOEXKAEHUAX, COCTOSHMM 340POBbSA, WHTUMHOW
XW3HW. B cnyyasax, HenocpeAcTBeHHO CBfA3aHHbIX C BOMPOCamMy TPYAOBbIX OTHOLUEHWIA, B
COOTBETCTBMM CO CT. 24 KoHCTUTyuumn Poccuiickon defepaymm paboTtogartenb Bnpase nosy4varb
1 06pabaTbiBaThb fAaHHbIE O YACTHOW XXN3HN pabOTHMKA TONLKO C ero MMCbMEHHOro cornacua’.
O6paboTKa yKazaHHbIX MepPCoHasbHbIX AaHHbIX PaboTHUKOB paboTogaTesieM BO3MOXKHA TO/IbKO
C UX cornacus mbo 6e3 nx cornacus B CnefyroLnx cnyyasx:
- MepcoHasbHble aHHble ABNAKTCA 00LLeLOCTYNMHbIMU;
- MNepcoHasibHble [AaHHble OTHOCATCA K COCTOAHWIO 340pOBbA paboTHMKA M uX o06paboTka
HeobXxo4MMa AN 3alUTbl €ro XXU3HW, 340P0BbA NN UHBIX XXU3HEHHO BaXXHbIX WHTEPECOB MO0
XW3HW, 340P0BbA NN UHBIX XN3HEHHO BaXHbIX UHTEPECOB APYrnxX MWL, U NoyyeHue cornacus
paboTHMKA HEBO3MOXHO;
- no TpeboBaHWIO MONHOMOYHbLIX FOCYAapPCTBEHHbLIX OPraHoB B CAy4asX, MpefyCMOTPEHHbIX
(heaepanbHbIM 3aKOHOMM-1
3.1.3. PabotogaTenb BnpaBe 06pabaTbiBaTb MEPCOHa/IbHbIE AaHHble PAGOTHMKOB TOMbKO C WX
NMUCbMEHHOr0 cornacus.
3.1.4. TlucbMeHHOe cornacue paboTHMKA Ha 06pabOoTKy CBOMX MEPCOHaNbHbIX AaHHbIX AO/IKHO
BK/ItOYaTH B Cebs:
- (hamunuio, MM#, OTYECTBO, afpec CybObekTa MNepCoHasIbHbIX [aHHbIX, HOMepP OCHOBHOIO
LNOKYMEeHTa, YA0CTOBEPAIOLLLEro ero IMYHOCTb, CBEAEHMS O AaTe Bblfayun yKa3aHHOro JOKYMeHTa
W BblaBLLUEM ero opraHe;
- HauMmeHoBaHuve (hamwuninio, UMs, OTYECTBO) W afpec MHCMeKTopa Mo Kagpam, Nonayyarollero
cornacue cy6bekTa NepcoHanbHbIX AaHHbIX;
- Uenb 06paboTKM MepcoHasbHbIX AaHHbIX;



- MepeyeHb MepPCOHa/IbHbIX [AaHHbIX, Ha 00pabOoTKy KOTOPbIX [aeTcA cornacue cybbekrta
NepCOHaNbHbIX AaHHbIX;

- nepeyeHb AENWCTBUIA C NepCOHaIbHLIMW JaHHbIMU, Ha COBEPLLEHNE KOTOPbIX AaeTcs cornacue,
oblLLee onncaHve UCNOMb3yeMbIX WHCNEKTOPOM MO Kagpam cnocoboB 06paboTKM NepcoHanbHbIX
[aHHbIX;

- CPOK, B TeYeHWe KOTOPOro AeicTByeT corfacue, a Takke nopsgok ero oT3biBa.

3.1.5. Cornacve paboTHMKA He TpebyeTCs B CNefytoLWmxX cnyyasx:

1) 06paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTBNAETCA HAa OCHOBaHWM TpyLoBOro Kofekca P®
WA WMHOTO (peflepasibHOTO 3aKOHa, YCTaHaB/IMBAIOLWLEro ee LUenb, YCNOBWUA MOMYyYeHUs
MepcoHa/bHbIX AaHHbIX W KPYr CyObeKTOB, MepcoHabHble [aHHble KOTOPbIX MoA/exar
06paboTKe, a TakXKe onpefensoLwero nosHoMo4Ymsa paborogaTens;

2) 06paboTKa MepCcoHaNbHbIX [AaHHbIX OCYLLEeCTBNAETCA B LENAX WCMNOJIHEHUA TPYLOBOro
[0roBopa;

3) 06paboTKa nNepcoHabHbIX [AAaHHbIX OCYLLEeCTBNSETCA AN1F CTATUCTUYECKUX WU UHBIX
Hay4HbIX Liefeil Npu ycnoBumn 0653aTeNlbHOro 06e31n4nBaHns NepcoHabHbIX LaHHbIX;

4) 06paboTKa MepcoHaNnbHbIX AaHHbIX HEobXoauma ANA 3alUNUTbl XXU3HW, 340POBbA WU UHbIX
XWN3HEHHO BaXKHbIX NHTEPECOB PabOTHMKA, EC/IN NONYYEHWNE ero cornacus HeBO3MOXHO.

3.2. TlopsAgok 06paboTKu, nepegayun v XpaHeHUs NepcoHanbHbIX AaHHbIX.

3.2.1. PabOTHUK Yyupex[eHus npeaocTaBnseT WHCNEKTOPY OTAeNna KajpoB [OCTOBEPHbIe
cBefeHusi 0 cebe. MHCNeKTop OTAena KagpoB MpoBepsieT AOCTOBEPHOCTb CBeAEHWI, CBepss
[laHHble, NpefoCTaB/IeHHble Pa6OTHUKOM, C UMeLWUMUCS Y paboTHMKA LOKYMEHTaMW.

3.2.2. B cooTBeTCTBUM CO CT. 86, rn. 14 TK P® B uLenax obecneyeHns rnpas u cBo60[ YenioBeKa u
rpaxgaHuHa 3asegywowuii MbAOY «AC Ne 16 «bpuraHTuHa» (Pabotogatenb) M ero
npeactaBuTen npuv 06paboTke NepcoHa/IbHbIX AaHHbIX pPaboTHMKa [O/MKHbI CcOobM04aTh
cnefytoume obLwme TpeboBaHmUS:

3.2.2.1. O6paboTKa NEpPCOHaNbHbIX AAHHbLIX MOXET OCYLLECTBAATLCA UCKIOUUTENBHO B LIENAX
obecneyeHns CO6MOAEHNS 3aKOHOB M WHbIX HOPMATWBHbLIX MPaBOBbIX aKTOB, COAENCTBUSA
paboTHUKaM B TPYAOYCTPOICTBE, 0O6YYEHMN 1 NPOABUXKEHMM MO CNyX6e, 0b6ecrneyeHns NNYHON
6e30nacHOCTN PabOTHMKOB, KOHTPONSA KOMMYECTBa W KayecTBa BbIMOMAHSEMOW paboTbl U
06ecreyeHns coXpaHHoCTY UMyLecTsa' .

3.2.2.2. Tpn onpeseneHnn obbema U cofep>kaHus, obpabaTbiBaeMbIX NEPCOHANbHbIX AaHHbIX
3aBeflyHOLL 1A LOMKEH PyKoOBOACTBOBaTbCA KoHcTUTyuwmein Poccuiickoin ®epepauun, TpyLoBbIM
KofeKcom Poccuiickoin defepauuu v UHbIMK (efepasibHbIMK 3aKoHaMuBL

3.2.2.3. Tlpy NpUvHATMM peLleHWid, 3aTparvBaloLnX WHTepecbl paboTHMKA, 3aBefyroLWUn He
MMeeT npaBa OCHOBbIBATbLCA Ha MEPCOHabHbIX  AaHHbIX  PabOTHWUKA, MOMYYEHHbIX
NCKNIOYNTENIbHO B pesynibTaTe WX aBTOMATU3MPOBAHHON 06pabOTKM WAN  3NeKTPOHHOI0O
nonyueHuna¥L

3.2.2.4. 3alunTa nepcoHasbHbIX AaHHbIX PaboTHMKA OT HENPaBOMEPHOI0 MX UCNOJb30BaHUA WU
yTpaTbl obecneuynBaetcqd PabotojartesieM 3a CYeT ero CpeAcTB B NOPSAAKe, YCTaHOB/IEHHOM
(heagepanbHbIM 3aKOHOM ™,

3.2.2.5. PabOTHUKM M WX NpeacTaBUTeNIM LO/MKHblI OblTb O03HAKOMJIEHbl MOA Pacnucky ¢
[LOKYMEHTaMM yUpex[eHus, YCTaHaBIMBatoLWMMM NOPALAOK 06paboTKM MepPCOHasbHbIX AaHHbIX
paboTHUKOB, a TaKXKe 06 1X npaBax M 0653aHHOCTAX B 3TON 06nacTn*111

3.2.2.6. Bo Bcex cny4yasx 0TKa3 paboTHMKA OT CBOWMX MpaB Ha COXPaHeHWe W 3aluTy TaiHbl
HeLencTBuTeneH™ .,

IV. lNepepava 1 XpaHeHUe NepcoHasbHbIX AaHHbIX

4.1. Tpn nepepave nepcoHanbHbIX AaHHbIX paboTHMKa PaboTofatens AO/MKeH cobnogatb
cnegytoune TpeboBaHnA* 1L



4.1.1. He coobwaTb nepcoHasibHble [aHHble paboTHWMKA TpeTbeld CTOPOHe 6e3 MUCbMEHHOrO
cornacusa  paboTHUKa, 3a WCKIKOYeHWeM CnyyaeB, Korjga 3Tt0 Heob6XoAMMO B Lensx
npeaynpexaeHns yrpo3sbl XXU3HU 1 3L0POBbI0 PabOTHMKA, a TakKXe B CNy4asX, YCTaHOBNEHHbIX
(hefiepasibHbIM 3aKOHOM.

4.1.2. He coobuiaTb nepcoHasbHble AaHHble pPaboTHWKA B KOMMEpPYECKUX Lenax 6e3 ero
NMUCbMEHHOro cornacus. ObpaboTka NepCcoHasbHbIX AaHHbIX PA6OTHUKOB B LLEeNAX MPOABUXKEHUS
TOBapoB, paboT, YCNyr Ha PbIHKE MYTeM OCYLLEeCTBNEHUS NPAMbIX KOHTAaKTOB C MOTEHLMabHbIM
noTpebuTenemM C MOMOLLbIO CPeACTB CBA3M [LOMYCKaeTCA TO/MbKO C €ro npeaBapuTesibHOro
cornacus.

4.1.3. Mpepynpeantb NnL, MOMYYMBLUMX NEPCOHaNIbHbIE JaHHble pPaboTHMKA, O TOM, YTO 3TU
[aHHble MOTYT OblTb UCMONb30BaHbI NULLbL B Lensx, 415 KOTOPbIX OHW COO06LLeHbI, 1 TpeboBaTh
OT 3TUX /UL, NOATBEPXKAEHUS TOro, 4YTO 3TO NpaBwio cobnogeHo. Jlvua, nony4ymsLive
NnepcoHasbHble  AaHHble  paboTHMKa,  006f3aHbl  cObOMO4aTb  PEXUM  CEKPeTHOCTM
(KoHuaeHumanbHocT). OaHHoe MoNoXKeHMe He pacnpocTpaHAeTcs Ha 06MeH NepcoHasIbHbIMM
[aHHbIMW pabOTHMKOB B NOPSALKe, YCTAaHOBNEHHOM (DefilepasibHbIMU 3aKOHaMMU.

4.1.4. OcyLecTBNATL Nepefayy NepcoHasbHbIX AaHHbIX PaO0THUKOB B MpeAeniax yupexaeHus B
COOTBETCTBMUN C HACTOALLUM [10/10XKEHNEM.

4.15. Paspewartb [OCTYN K MepPCOHa/IbHbIM [aHHbIM pPabOTHMKOB TO/IbKO CheLmanbHO
YNONHOMOYEHHbIM NULAM, NPU 3TOM YKa3aHHble N1La LOMKHbI UMETb NPaBO MoayyaTb TObKO
Te NnepcoHa/ibHble AaHHble paboTHMKA, KOTOpble HEOOXOAWMbI AN BbINOSHEHUS KOHKPETHOM
(hyHKUMN.

4.1.6. He 3anpawimBatb MH(OPMALMIO O COCTOSHUN 3L40POBbA PabOTHUKA, 38 UCKNKOUYEHMEM Tex
CBeJEHWI, KOTopble OTHOCATCA K BOMPOCY O BO3MOXHOCTU BbINONHEHUSA PabOTHUKOM TPYZA0BOM
(hyHKUMN.

4.1.7. MNepefaBaTb NepcoHasbHble faHHble PpabOTHMKA NpeACcTaBUTENAM PabOTHUKOB B MOPsAKe,
yCTaHOBMEHHOM TpyfoBbIM KOAekcoM Poccwuiickoli  defgepaumu, W OrpaHu4YmMBaTh 3Ty
NH(OPMALMIO TOMIbKO TEMU MepcoHaNbHbIMU LaHHbIMW PaboTHUKA, KOTOpPble HEOOXOAUMbI A/if
BbIMOJIHEHUA YKA3aHHbIMW NPEeACTaBUTENAMU UX DYHKLUNN.

4.2. XpaHeHue 1 Ucnosnb3oBaHUe nepcoHasibHbIX AaHHbIX Pab0THUKOBIML:

4.2.1. TMepcoHanbHble [aHHble PabOTHMKOB 06pabaTbIBAIOTCA M XPaHATCA Y MHCNeKTopa no
Kazpam.

4.2.2. TepcoHa/bHble AaHHble PabOTHMKOB MOTYT ObITb MOMYYEHbI, MPOXOAUTL AalbHENLLYHo
06paboTKy U nepefaBaTbCA Ha XpaHeHUe Kak Ha 6YMaXKHbIX HOCUTENsX, TaK U B 3/IEKTPOHHOM
BUAE— J/0KaSIbHOMN KOMMbIOTEPHOM CETU U KOMMNbIOTEPHOW mnporpamMme «1C: 3apnnata u
KazpbI».

4.3.Tlpn nonyyeHUM NepcoHasbHbIX AaHHbIX He OT paboTHUKA (38 UCKIHOYEHWEM ClyYaeB, eciu
nepcoHa/bHble AaHHble OblIM MNPeAocTaB/eHbl paboTojaTeNito Ha OCHOBaHMM (hefepanbHOro
3aKOHa WM eCcnn MNepcoHasibHble AaHHble SABNAIOTCA 06LWeAf0CTYMNHbIMK) paboTojatens A0
Hayana o00paboTKM TaKUX MNEepCoHaNbHbIX [AaHHbIX 06043aH NpPefoCTaBUTb  PabOTHUKY
CnefyoLLy0 H(popMaLuto:

- HammeHoBaHuWe (hamMmmnus, MMSA, OTYECTBO) W afApec WHCNeKTopa Mo Kagpam WAn ero
npesacTaBuTens;

- Lenb 06paboTKM NepCcoHaNbHbIX faHHbIX U ee NPaBOBOe OCHOBAHMUE;

- npegnosiaraeMble NoJib30BaTeNN NEPCOHANIbHbIX JaHHbIX;

- YCTaHOB/IeHHble HacToAWMUM Pefiepa/ibHbIM 3aKOHOM MpaBa CybbekTa NepcoHasbHbIX JaHHbIX.

V. [oCcTyn K nepcoHasibHbIM laHHbIM Pab0THUKOB
5.1. MpaBo goctyna K nepcoHanbHbIM AaHHbIM PabOTHUKOB UMEHOT:
- 3aBegytownii MbAOY «[C Ne 16 «bpuraHTnHa»
- VIHCNEKTOop No Kagpawm;



- COTPYAHWKW ByXrantepuu;

- pgenonpousBoguTens (MHMoOpMauus O (akKTUYECKOM MeCTe MPOXUBAHUA W KOHTAKTHblE
TeneoHbl PabOTHMKOB);

5.2. PaboTHMK OpraHusaumm nveeT npaso:

5.2.1. Mony4yatb AOCTYN K CBOMM MePCOHa/IbHbIM [JaHHbIM W 03HaKOMJ/IEHWE C HUMW, BK/IOYas

npaBo Ha 06e3BO3Me34HOE MONy4YeHWe KOMWiA NHOOI 3anucK, cofepikalleid nepcoHanbHble

[aHHble paboTHUKa.

5.2.2. TpeboBaTb 0T PaboTogarens YTOYHEHWS, WCKIKOYEHUS WU UCNpPaBfeHUs HEMOJHbIX,

HeBEPHbIX, YCTapeBLUMX, HEAOCTOBEPHbIX, HE3aKOHHO MOJMYYEHHbIX WM HE ABNAKOLWNX

Heobxo4MMbIMUK Ana PaboTofaTens nepcoHasibHbIX AaHHbIX.

5.2.3. Nonyuatb 0T PaboToaarens

- CBefeHMa 0 nuuax, KOTopble UMEKT AO0CTYN K MepCoOHaNbHbIM [aHHbIM UM KOTOPbIM MOXET

ObITb NPeAOCTaB/eH Takol JOCTyn;

- NnepeyeHb 06pabaTbiBaeMbIX NMePCOHabHbIX AaHHbIX Y UCTOYHUK UX MONYYeHUs;

- CPOKM 06paboTKMN MepcoHasibHbIX AaHHbLIX, B TOM YMC/e CPOKMN UX XPaHEeHUSs;

- CBEAeHUs 0 TOM, Kakue topuiumyeckne NOCneacTBus Ansa cyb6bekTa MnepCcoHasbHbIX AaHHbIX

MOXeT MnoB/ieyb 3a C060i 06paboTkKa ero NepcoHaIbHbIX AaHHbIX.

5.2.3. TpeboBaTb U3BeLleHUs PaboTofaTenieM BCeX WL, KOTOPbIM paHee Oblav COOB6LLEHbI

HeBepHble WIN  HemnosnHble [MepPCcoHallbHble [aHHble, 000 BCeX MPOU3BEAEHHbIX B HUX

NCK/TIOYEHNAX, UCNPaB/IEHNAX UMW JONONHEHUSAX.

O6xanoBaTb B YNONHOMOYEHHbIA OpraH Mo 3awuTe MnpaB CyObEKTOB MepCOHasIbHbIX AaHHbIX

WA B CyfebHOM MopsfAKe HenpaBOMepHble AelCTBUA wam 6e3gelicTBus PaboTogatens npwu

06paboTKe 1 3aLinTe ero NepcoHanbHbIX AaHHbIX.

53. KonupoBaTb W [Jenatb BbIMUCKM MePCOHaNbHbIX AaHHbIX paboTHUKA paspeLuaeTcs

NCKNIOUNTENIbHO B CNYXXEOHbIX LeNsaX ¢ MMCbMEHHOI0 paspeLleHmns 3aBeflyoLero yupexaeHus.

5.4. Mepepaya vHMOpPMaLUWN TPETbEW CTOPOHE BO3MOXXHA TOJIbKO MPW MUCbMEHHOM COriacum

PaboTHUKOB.

VI. OTBETCTBEHHOCTb 3a HapyLUeHMWe HOPM, PEryNnpYyoLWnx o6paboTKy u
3alNTy NepcoHabHbIX AaHHbIX

6.1. PabOTHWUKM Yyupexx[eHUs, BMHOBHble B HApPYLIEHUN HOPM, Perynvpyrowmx MonyyeHue,
06paboTKy ¥  3aWMWUTY NEPCOHaNIbHbIX [JaHHbIX PaboTHWKA, HecyT AUCLMUMNIVHAPHYHO
aAMUHUCTPATMBHYIO, TPaXKAaHCKO-MPaBoOBYH WM YTO/IOBHYHO OTBETCTBEHHOCTb B COOTBETCTBUM
C (hpegepanbHbIMIN 3aKOHAMMU.
6.2. 3aBeAyoWmnin yupeXxxaeHns 3a HapyLleHe HOPM, PerynpyroLmnx nonyyeHme, o6paboTky u
3alUTy NepcoHasbHbIX AaHHbIX paboTHMKa, HeceT afMWHUCTPATUBHYK OTBETCTBEHHOCTb
cornacHo cT. 5.27 n 5.39 Kopgekca 06 agMUHUCTPATUBHbLIX MpPaBOHaPYLUEHUSAX POCCUIACKON
depfepaunn.
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CcT. 3.

[2] PepepanbHbiin 3aKoH 0T 27.07.2006 Ne149-dP3 «O6 nHhopmaunm, MHHOPMaLMOHHbIX
TEXHONOTUAX U 0 3almTe nHopMaLum», CT. 2.

[31 B 3akoHOAATENbHO OMpefeneHHbIX Cnyyasx MOXeT NpeaycMaTpuBaThCcs He06X0A4UMOCTb
NpeabsBAEHNS NPW 3aK/0YeHUN TPYAO0BOr0 4OrOBOpa A0MOHUTENbHbIX JOKYMEHTOB.

[4] TK PD, rn. 14, cT. 86, n. 3.
[5J TK P®, rn. 14, cT. 86, n. 4.
[6] TK PD, rn. 14, cT. 86, n. 5.
J7] TK P®, rn. 14, cT. 86, n. 1L
[8] TK PD, rn. 14, cT. 86, Nn. 2.
[91 TK P®, rn. 14, cT. 86, n. 6.
MO1L TK P®, rn. 14, cT. 86, n. 7.
M1TK P®, rn. 14, cT. 86, n. 8.
W ] TKP®, rn. 14, ct. 86, n. 9.
[131 TK P®, rn. 14, cT. 88.

[141 TK P®, rn. 14, cT. 87.

[151 OaTa npocTaBnseTcs paboTHNUKOM COOCTBEHHOPYUHO.

[16] PernctpaunOoHHbIA HOMep 3aB/IEHUS NPOCTABAAETCS COTPYAHUKOM OpraHu3aumm nocne
perncTpauuy LOKyMeHTa.
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MepeyeHb cBeeHMIN KOHDMAeHLMaNbLHOro xapaktepa B MbAOY «C Ne 16
«bpuraHTuHa» ropoga TpexropHblin, HensabnHCKoi obnactum
1. B HacTosiem [lepeyHe npedycmaTpuBalOTCA KaTeropuu CBEAEHWA, NpPeAcTaBASHOLLMNX
KOH(UAEHLMANBbHYIO MH(OPMaLnio (NepcoHanbHble AaHHbIE) MYHUUUNANIBHOTO BGHXKETHOro
[OLLKO/MBHOro o06pasoBatencHoro yupexgeHna MBOOY «AC Ne 16 «BbpuraHTuHa», T.
TpexropHoro, YensabuHckon 061acTu, pasrialieHne KOTOPbIX MOXET HaHeCTU MaTepuabHbIi,
MOpP&/IbHbIA MM MHOW yuwepb WHTepecaM [aHHOIO Yy4ypexzieHus, ero paboTHUKaM U

BOCMUTAHHUKAM.
Ne . o
o MepeyeHb CBeAEHMI Cpoxk pencrens
1 @ UHaHCHI
11  CsefeHus 0 6yxranTepCckom yuyeTe (3a UCKIKOYEHUEM rof40BOro 3roga
6anaHca).
12  CsefeHus 0 (DMHAHCOBbLIX OnepawusXx. 3roga
1.3  CBegeHus 0 BeNNYMHE JOXOL0B N PacXof0B, O COCTOAHMM 3ropa

[e6UTOPCKOW N KPeAMTOPCKOIN 3a40/MKEHHOCTAX (3a MCKTHOYEHUEM
rofosoro 6anaHca).

14  CsepeHus, cofepxalimecs B PUHAHCOBO - JOrOBOPHbIX CXEMaXx + 1rop nocne

OpraHusayumu. OKOHYaHWnA
[encTBUS gOrosopa

2 NnyHasa 6e30nacHOCTb COTPYLHUKOB

21  TllepcoHanbHble faHHble, CBEAEHUNSA O (DAKTaX, COOLITUAX U MOCTOSAHHO
06CTOATENIbCTBAX YACTHOW XXU3HWN COTPYAHMKA.

2.2  CsefeHus 06 NCNONb3YEMOWA B KOIEKTUBE CUCTEME CTUMY/IOB, Ha nepwvog
YKPENNALWNX ANCLUNANHY, NOBbLIWAKLWMX NPON3BOANTENBHOCTb JeicTaus
Tpyaa.

2.3  VHdopmauus 0 NMYHbIX OTHOLLEHWUAX CMEeLManMCcToB Kak Mexay 3rofa
CO60iA, TaK 1 C pyKOBOACTBOM, CBEAIEHMS O BO3MOXHbIX
NPOTUBOPEYUsAX, KOH(DINKTAX BHYTPU KOEKTUBA.

3 [MepcoHanbHble AaHHbIE O BOCMUTaHHUKaX.

31  [llepcoHanbHble AaHHbIE BOCMUTAHHUKOB. NOCTOAHHO

3.2  TepcoHanbHble faHHble poAuTenei (3aKOHHbIX NpeacTaBuUTeNen). MOCTOSAHHO

3.3  CsegeHus, Heob6Xo4MMble AN NPefOCTaBNEHNSA BOCMIUTAHHUKY NMOCTOAHHO
(poauTensiM - 3aKOHHbIM NPeLCTaBUTENAM) rapaHTUi 1
KOMMeHcauui, yCTaHOBNEHHbIX AeACTBYIOLLMM 3aKOHOLATe/IbCTBOM.

4 MepcoHanbHble faHHble 0 AeTsAX, OCTaBIMXCS 6e3 MonevyeHns poauTenen

41  TepcoHanbHble [aHHble [AeTeil, ocTaBwmMxcs 6e3 nonevyeHns  MOCTOSAHHO
poauTenei

4.2  [lepcoHanbHble faHHble KaHANAATOB B YCbIHOBUTENN, NPUEMHbIe NMOCTOSAHHO
POANTENN, OMEKYHbI.
besonacHoCTb

5.1 CBefieHMs 0 NOPSAKe U COCTOSAHWUM 3aLUUTbl KOH(UAEHLMANbHOW NOCTOAHHO
NH(opmaLmK.

5.2  CsefeHus 0 3alLMLLaeMblX MHDOPMALMOHHBIX pecypcax B NMOCTOSAHHO
NoKanbHbIX ceTax OpraHusauumm.

5.2  CsefeHus 06 BHYTpU 06BLEKTOBOM PexKMMe OpraHu3auumn, cucteme MOCTOSAHHO

CUTHaM3aLMK, O HAIMYMN CPEACTB KOHTPOAS 1 yNpaBneHus
AOCTYMOM.

3aseaytowmnin M0OY
«[1C Nel6 «bpuraHTuHa»



Cornacue Ha 06paboTKy MnepcoHasbHbIX JaHHbIX

HacTosawmm Bo UcnonHeHve TpeboBaHNin defiepanbHOro 3akoHa «O nepcoHa bHbIX
JaHHbIX» Ne 152-®3 ot 27.07.2006 T.
A, rpaxgaHunH(ka)
nacnopT cepus Ne BblAaH « »

Ko noapasfeneHus , 3/pEC PerncTpaLum:

[lat0 CBOe MUCbMEHHOe coriacue
MyHuLMnansHOMY 60 IKETHOMY AOLLIKO/IbHOMY 06pa30oBaTe/lbHOMY YUpeXaeHno «eTcKuii
cag Ne 16 «bpuraHTnHa», agpec: 456080, YensbunHckas 06nactb ropod TpEXropHbIi, yn. 60
net OKTA6ps, 4. 15a, Ha 06paboTKy MOMX NepcoHaNbHbIX AaHHbIX. HacTosLlee cornacue He
yCTaHaB/MBAET NpefesbHbIX CPOKOB 06paboTKU AaHHbIX.

A yBegomneH(a) 1 NOHMMato, 4YTO Noj 06paboTKON NepCOHaNbHbIX AaHHbIX NOApPa3yMeBaeTCcs
cbop, cucTeMaTmn3aLuio, HaKonIeHue, XpaHeHne, yTouHeHe (06HOBNEHWE, U3MEHEHNE),
NCNONb30BaHMeE, pacnpocTpaHeHne (B TOM Yncne nepegady), o6esnmunsaHme, 610KMpoBaHue,
YHUUTOXEHWE 1 Ntobble Apyrue AeAcTBUA (onepayumn) ¢ NepcoHabHbIMU AaHHbIMU.

Takke nof NepcoHasbHbIMU AaHHLIMU NOApPasyMeBaeTca Ntobas MHpopmMaLms, MMeroLLas Ko
MHe OTHOLLEeHMe KaK K CyObeKTY NepCcoHasbHbIX JaHHbIX, B TOM Yucne (amuins, ums,
OTYeCTBO, AaTa U MeCTO POXKAEHUS, afpec NPOMUCKN U NMPOXNBaHWSA, CEMENHbIN CTaTyc,
NH(OpMaLMSA O HAIMUYUK CYAUMOCTH, COCTOSHUN 340P0BbA, 06pa3oBaHme, 40X0A4bl, U 06as
Apyras nHgopmayms.

MopagoK 0T3biBa cornacus Ha 06paboTKy NePCOHasIbHbIX JaHHbIX MHE U3BECTEH.

(®.M.0. nonHocTblo, NOANUCH)
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